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0 3a11MTe NMEePCOHAJIBLHBIX JAHHBIX PA0OTHUKOB U 00y4al0IIUXCH

Hacrosiee IlonokeHue o 3amure NEpPCOHANBHBIX JaHHBIX PAOOTHUKOB H
oOyuaronuxcs (gayee — [lonoxxenue) pazpaboTaHO € 1EJIBIO 3aUTHl UHPOPMaLIUH,
OTHOCAILlEWCS K  JIMYHOCTA M JUYHOM  KU3HU  PabOTHUKOB U
OOYYarOIINXCsl MyHHUITUTIATIBHOTO aBTOHOMHOT'O 00111€00pa30BaTEIHLHOTO
yupexaenus «l'mumuazusg Ne 1» (naynee — 'umMHa3us), B COOTBETCTBUU C MMYHKTOM 1
cratbu 23, cratbeid 24  Konctutyuuu  Poccmiickoint ~ ®enepanum, [ maBon
14 TpynoBoro  kojekca  Poccuiickoit ~ ®enepamuu u  DenepaibHbIMU
3akOHaMHU HopMaTHBHbIMH akTamMu oT 27 wuronga 2006 roma Ne 149-03 «O06
uHpopmanuu, HHHOPMAIIMOHHBIX TEXHOJIOTUSX U O 3aimTe uHpopmarum», ot 27
utonig 2006 roma Ne 152-®3 «O mnepcoHANBHBIX AAHHBIX» (C M3MEHEHUSMH Ha
29.07.2017).

1. Oo01mue moJioKeHus

1.1. TIlepconanbHble AaHHbIE — J00as uWHQOpMaLUsA, OTHOCAWIASACA K
ONpENEeNEHHOMY WM ONpENeIsieMOMY HAa OCHOBAaHUM TakoW HWHpOpMALNH
¢busznueckomy iy (CyOBEKTy MEpCOHANbHBIX JaHHBIX), B TOM YHCIE €ro
dbamunusi, UMsi, 0TYECTBO, 'O/, MECSII, 1aTa U MECTO POKIEHUS, aJ[peC, CEMEUHOE,
COLIMaJIbHOE, MMYILIECTBEHHOE II0JIOKEHHE, 00pa3oBaHue, Npodeccus, IT0XOAbl,

npyrasi uHbopmarus.
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1.2. TlepconanbHble naHHbIE pabOTHUKA — uUHPoOpMaus, HEOOXOoAuMast
paboToaaTenio B CBSI3U C TPYJOBHIMU OTHOIICHUSIMHU U Kacarolasicsi KOHKPETHOTO
paboTHUKA.

[lepconanbHble aaHHBIE oOOydaromMxcss — uHpoOpManus, HeoOxoauMast
['MMHa3uu B CBSI3U C OTHOLICHHUSIMH, BO3HUKAIOUIMMU MEXIY O0YyJaroImuMcs, ero
poauTensimMu (3aKOHHBIMU MPEICTAaBUTENSIMH) U | UMHAa3HEi.

1.3. OOpaboTka TEepCOHAIBHBIX JaHHBIX — JIeWCTBUS (OmNEpaluu) C
NEPCOHANBHBIMU JaHHBIMU, BKJIOYast cOOp, CHUCTEeMaTHU3allhio, HAKOIUICHHUE,
XpaHeHune, YTOYHEHHUE (oOHOBIIEHHE, U3MEHEHUE), HCIIOJIb30BaHNUE,

pacripocTpaHeHue (B TOM 4HCIE mMepenady), oOe3nuurBaHue, OJOKUPOBAHMUE,
YHUUTOKEHUE TIEPCOHABHBIX JAHHBIX.

PacnipocTpaHeHne nepcoOHaNbHBIX JAHHBIX — JICWCTBHS, HAIpaBJICHHbIC HA
nepefady IMEepCOHANBHBIX JAHHBIX ONpEAeNEHHOMY Kpyry Ji (mepenada
NEPCOHANIBHBIX JAHHBIX) WIM Ha O3HAKOMJICHHE C IEPCOHAIbHBIMU JaHHBIMU
HEOTPAHWYEHHOTO Kpyra JHIl, B TOM 4YHCIe OOHAPOJOBAHHE TEPCOHATBHBIX
JTAHHBIX B CPEJCTBAaX MaccoBOM MH(OpMalUU, pa3MellleHrne B MH(POpMaIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX WJIU MPEJOCTABICHUE JOCTyNa K MEePCOHAIbHBIM
JTAHHBIM KaKUM-JINOO UHBIM CIIOCOOOM.

Hcrnonb3oBaHrne TEPCOHANBHBIX JaHHBIX — JIEUCTBUS (Omepaiuu) ¢
MEPCOHANILHBIMU JTAHHBIMHM, COBEpILAEMBbIE OMNEPATOPOM B IEIAX IPUHITHSL
pElIEHN WM COBEPLICHUS WHBIX JEHUCTBUM, NOPOXKIAIOIMNX FOPUINYECKUE
MOCTICAICTBHSI B OTHOIICHHHM CYOBEKTa MEPCOHATBHBIX TAHHBIX WIA JIPYTHX JIUI]
a1M00 MHBIM 00pa30M 3aTparuBarolUX MpaBa U cBOOOABI CyOBbEKTa NEPCOHATBHBIX
JTAHHBIX WM IPYTUX JIAII.

OO01eoCTynHbIE EPCOHANIBHBIE JTAHHbIE — MEPCOHAJIbHBIE TAaHHBIE, JOCTYII
HEOTPAaHWYEHHOT0 Kpyra JMI[ K KOTOPbIM MPEIOCTaBIIEH C COIJIacus CyObeKTa
MEPCOHANBHBIX JIaHHBIX WM Ha KOTOPbIE B COOTBETCTBUH C (enepaabHbIMU
3aKOHAMH HE pacrpocTpaHsieTcs TpeboBaHue COOMIOACHUS KOH(DUIECHITUATLHOCTH.

1.4. K nmepcoHanbHBIM JIaHHBIM PAOOTHHUKA, MOJIy4aeMbIM paboToaaresieM u
NOJUIeKAlIUM  XpaHEHUI0 Yy paboronarenss B MOpsSAKEe, IPEeTyCMOTPEHHOM
JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM U HacToAwuM llojoxkeHuem, OTHOCSTCS
CJIEYIOIME CBEACHMSI, COIEpIKAILIMECS B JIMYHBIX JieJaX paOOTHUKOB:

— MACMIOPTHBIE JIaHHbIE pA0OTHUKA;

— HH;

— KOMNMS CTPaxOBOIO CBHUJIETEIBCTBA TOCYJAPCTBEHHOIO MEHCHUOHHOIO
CTPaxXOBaHUS;

— KOnusi JOKYMEHTa BOMHCKOTO YyyeTa (71 BOEHHOOOS3aHHBIX M JIUIL,
MOJIeKAIINX MTPU3bIBY HA BOCHHYIO CITYKO0Y);

— Komusl JOKyMmMeHTa 00 oOpa3oBaHuu, KBadu(UKAUU WM HAJIAYUU
CHeIMaJIbHBIX 3HAHUM;

— aHKETHBIC JTaHHbBIC, 3aMMOJTHEHHBIC PAOOTHUKOM MPHU MOCTYIJICHUU Ha padoTy
WM B Tporiecce paboThl (B TOM 4ucie — aBTOOHOrpadusi, CBEICHUS O CEMEHMHOM
MOJIOKEHUH pabOTHHUKA, IepeMeHe haMUIINK, HATMYUH IETeH U NKIUBEHIICB);

— IOKYMEHTBI O BO3pacTe MaJIOJETHHUX JIETeH U MECTe UX O0yUEeHHUS;



— JOKYMEHTBI O COCTOSHUM 3/I0pOBbS JETed M JAPYTrUX POJICTBEHHUKOB
(BKJTFOUAst CIIpaBKU 00 MHBAJIMAHOCTH, O HATMYUHU XPOHUUECKHUX 3a001€eBaHU);

— JOKYMEHTBl O COCTOSIHUM 3J0pOBbsl (CBeleHUS 00 HHBAJIMIAHOCTH, O
OEpEeMEHHOCTH U T.I1.);

— WHBIE JOKYMEHTBI, KOTOpbIE C Yy4eToM cheuuukd paboTel U B
COOTBETCTBHM C 3aKoHojaaTelbcTBOM Poccuiickoit denepanuu OKHBI OBITH
NPEeAbIBICHBl PAOOTHUKOM IPHU 3aKIIOYEHUHN TPYAOBOTO JIOTOBOPA UM B MEPUO]L
ero ACMCTBUS (BKJIIOYAs MEIUIIMHCKUE 3aKIIOUCHHUS, IPEIbABIsIEMbIE pAOOTHUKOM
Opu  TPOXOXKACHUM O0OS3aTeNbHBIX MPEABAPUTENBHBIX M MEPHOJUYECKHUX
MEIULIUHCKHX OCMOTPOB);

— TPYAOBOM JOTOBOD;

— KOTIMH MIPUKA30B O MpHeMe, IePEeBOaX, yBOJIbHEHHH;

— IM4Has kapTouka no ¢popme T-2;

— 3asBJICHUS], OOBSICHUTENbHBIC U CITYKEOHBIE 3alMCKU PaOOTHUKA;

— JOKYMEHThl O TPOXOXKJIECHUU paOOTHUKOM aTTECTAallid, MOBBILICHUS
KBaJIU(DUKAIINH;

— UHBIE JOKYMEHTHI, COJAEp)Kalllu€ CBEICHUS O pabOTHUKE, HaXOXKJIECHUE
KOTOpPBIX B JIMYHOM JieJe pabOTHHKA HEOOXOAMMO [UJIsi JOKYMEHTaJbHOIO
oopmileHUsI TPYAOBBIX MPABOOTHOIIEHUH C PAaOOTHUKOM (BKJIIOYas MPUTOBOPHI
CyJa O 3ampeTe 3aHUMaTbCs IEe1aroruuyeckod JEesTeIbHOCThIO WM 3aHUMAaTh
PYKOBOJSIINE JOJIKHOCTH).

1.5. K nmepcoHanbHBIM JaHHBIM OOy4YarOIIMXCs, MOoJdy4daeMbiM ['MMHazuei u
NOJUICKAIUM ~ XpaHeHWt0o B [WMHa3uM, B TOpAOKE, MPEAYCMOTPEHHOM
JEHCTBYIOIMM 3aKOHOJATEIhCTBOM W HacTosAmmM [lomoxkeHuem, OTHOCATCS
CIICYIOIINE CBEACHMS, COECPIKAIUECS B IMYHBIX JIeTaX 00yUJarOIUXCs:

— JOKYMEHTBI, YIOCTOBEPSIOIINE JTHUYHOCT 00yYaroerocs (CBUAETEIHCTBO O
POXJICHUH WJIH MACTIOPT);

— IOKyMEHTBI O MECTE MPOKUBAHUS;

— JIOKYMEHTBI O COCTaBE CEMbU;

—  KOHTakThl  (TenmedoH) poauTenei  (3aKOHHBIX  MPEACTABUTEIECH)
oOyyJaromerocs;

— JOKYMEHTBI O TIOJTy4YeHUH 00pa30BaHMsl, HEOOXOIMMOTO JJIsl MOCTYIUICHUS B
COOTBETCTBYIOIIMHI KJIacC (JIUYHOE JIENI0, CIIPAaBKa C MPEAbIYLIEro MecTa yueObl u
T.1L.);

— TOJIMC METUITMTHCKOTO CTPaxXOBaHUS;

— HOMEp CTPaxOBOTO CBHUJAETEIHCTBA TOCYJAPCTBEHHOTO IEHCHOHHOTO
CTpaxOBaHUs

— JIOKYMEHTBl O COCTOSIHUM 3JI0pOBBsI (CBeACHHUS 00 WHBATUAHOCTH, O
HAIMYUN XPOHUYECKHUX 3a00JIeBaHMM, MEIUIIMHCKOE 3aKII0YCHHE 00 OTCYTCTBHU
IPOTUBONOKA3aHUM AJ11 00y4YeHHs] B 00pa30BaTEIbHOM YUPEKACHUN KOHKPETHOTO
BUJa U THUMA, O BO3MOXXHOCTH W3YYEHHUS MPEIMETOB, MPEICTaBISIONINX
MOBBIIICHHYIO OMIACHOCTbH JIJIS 3A0POBbS U T.11.);

— JIOKyMEHTBI, MOATBEPXKAAIOIINE MpaBa Ha JOIMOJHUTEIbHBIE TApaHTUU U
KOMIIEHCAIH o OTpeieNIEHHBIM OCHOBAHUSIM, IPeIyCMOTPEHHBIM



3aKOHOJIATEIHCTBOM (POIUTEIN-UHBAIHUIBI, HETIOTHAS CEeMbs, PEOCHOK-CHpPOTa U
T.IL.);

— WHBIC JOKYMEHTBI, COJCpXalllie MEepPCOHANbHBIC IaHHBIC (B TOM YHCIE
CBEICHHS, HEOOXOAWMBIC I TPEAOCTaBJICHHS OOydJaromeMycs TapaHTHH W
KOMIICHCAIIN, yCTaHOBJICHHBIX JCHCTBYIOMINM 3aKOHOIaTEIHCTBOM).

Ponurenu (3aKoHHBIE TPEIACTABUTENN) MOTYT COOOIINUTH WHBIC CBEIEHUS, C
KOTOPBIMU CYHTAIOT HY>KHBIM O3HAKOMHUTH PAOOTHHKOB THMHA3HH.

2. OcHOBHbBIE YCJIOBHSA NIPOBeAeHUs 00padOTKH NMEePCOHAJBHBIX JAHHBIX

2.1. TumnHazuum onpenenser o00beM, coaepkaHHe 00pabaThIBa€MbIX
NEPCOHANBHBIX JAHHBIX PAaOOTHUKOB M  OOYYarOIIMXCS, PYKOBOJCTBYSCH
Koncturyuuenn Poccuiickoir Penepaunu, TpyaoBeiM KojekcoM Poccuiickoit
®enepanuu, 3akoHoM P® ot 29.12.2012r. No 273-®3 «O6 obpazoBanuu B
Poccuiickoit @eaepanun» U MHBIMH PeepaTbHbIMU 3aKOHAMHU.

2.2. OOpaboTka MEpPCOHANbHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISIETCS
UCKJIIIOYUTENIBHO B IeNAX oOecreyeHus: COOJIOJCHUS] 3aKOHOB M HHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJIEUCTBHS PAOOTHUKAM B TPYJIOYCTPOMCTBE,
oOydyeHUHM U TPOABIKEHHU IO CiIyxO0e, a Takke oOecrnedyeHus JUYHON
0e3omacHOCTH PabOTHUKOB, COXPAHHOCTH HMYIIECTBA, KOHTPOJISI KOJMYECTBA W
KAaueCTBa BBIIIOIHIEMOM padOTBHI.

O0paboTKa NepcoHaNbHBIX JTaHHBIX OOYYAarOUIErocs MOYKET OCYIIECTBIISATHCS
UCKIIIOUUTEIBHO B LEMAX oO0ecnedeHus COOMIOAEHUS 3aKOHOB U HMHBIX
HOPMATHUBHBIX IPaBOBBIX aKTOB; COJEHUCTBHS OOydalIMMCS B OOy4YEHUH,
TPYJAOYCTPOICTBE; 0OecrneueHns UX JMYHOM O€30MacHOCTH; KOHTPOJS KayecTBa
oOy4eHHs 1 00ecTiedYeHUs] COXPaHHOCTH UMYIIIECTBA.

2.3. Bce nepcoHanbHble JaHHbIE PA0OTHHMKA MPEIOCTaBISAIOTCS PAaOOTHUKOM,
3a MCKJIIOYEHHEM CJy4yaeB, NpPEeIyCMOTPEHHbIX (¢eaepanbHbIM 3akoHOM. Ecnu
NEePCOHANIbHBIE JaHHbIE PAOOTHUKA, BO3MOXKHO, IOJIYYUTh TOJBKO Y TpEThel
CTOpPOHBI, TO paboTonmarens O0s3aH 3apaHee yBEAOMHUTh 00 STOM pabOTHHKA H
NOJy4YUTh €ro IMUCbMEHHOe corjacue. Paboronartenb JOMKEH COOOIIUTH
pabOTHUKY O IENIX, NPENNoJaraéMbIX HCTOYHHKAX M CIOC00ax MOydeHUs
NEPCOHANBHBIX JAHHBIX, a TaKXKe O XapakTepe NOoAJeXalluX MOJIyYSHHIO
NEPCOHANIBHBIX JAHHBIX M TOCIEJICTBUAX OTKa3a pabOTHUKA JaTh MUCBMEHHOE
corjacue Ha UX MOJIy4YeHHE.

2.4. Bce mepcoHanbHBIC JTaHHBIC HECOBEPIICHHOJETHETO OO0YyYaromerocs B
Bo3pacte 10 14 gjer (MajoJIeTHEro) NPEAOCTABISIOTCS €ro pOAUTEIISIMU
(3aKOHHBIMU TpeacTaBUTENsIMU). Eciiu mepcoHanbHble JaHHBIE 00YYarolerocs
BO3MOYKHO TMOJYYUTh TOJIBKO y TPETbEW CTOPOHBI, TO POAMUTENIN (3aKOHHBIE
IpeCTaBUTENN) 00ydaroIIerocs T0JKHBI ObITh YBEIOMIIEHBI 00 3TOM 3apanee. OT
HUX JIOJKHO OBITH MOJY4€HO MUCHMEHHOE COTJIacHe Ha MOTYYeHHE MEPCOHATbHBIX
JAHHBIX OT TpeTbel CTOpOHBI. Pomutenu (3aKOHHBIE MPEICTABUTENH)
0Oy4Yaromierocsi JOJDKHBI ObITh MPOUMH(GOPMHUPOBAHBI O MEJSAX, MPEANOIaraeMbIx
MCTOYHUKAX M CTIOCO0aX MOJTyUYEHUs MEPCOHATBHBIX JTAHHBIX, a TAKKE O XapaKTepe



MOIJICXKAIINX TTOJYYSHUIO TEPCOHANBHBIX NaHHBIX M TOCJIEACTBUSAX OTKa3a JaTh
MMCbMEHHOE COTJIacue Ha UX MOJIyYeHHE.

2.5I'uMHa3usi HE HMMeEET NpaBa MOJy4yaTh M 00pabaThiBaTh IMEPCOHAIBHbBIC
JaHHBbIEe PaOOTHUKA, 00YYaIOIIETOCs O €ro MOJUTUYECKUX, PEIMTHO3HBIX M MHBIX
yOEXKICHUAX U YaCTHOM KU3HU 0€3 MUCbMEHHOTO COTIachsi pabOTHHUKA, pOAUTENEH
oOyyJaroierocs.

['uMHa3us He UMEeT MpaBa MoJydaTh U 00padaThIBATh NMEPCOHANILHBIE JaHHbIC
paboTHHKa, 00YJaIOMErocss O €ro YiICHCTBE B OOIMIECTBEHHBIX 00BEIUHCHUSIX WIIH
ero Mmpo(coro3HON NEATETHHOCTH, 32 HUCKIIOUEHUEM CIy4aeB, MPEAYCMOTPEHHBIX
deneparTbHBIM 3aKOHOM.

2.6.'mMHa3usi BIIpaBe OCYIIECTBIATH COOp, TMepeaady, YHUYTOXEHUE,
XpaHEHHE, UCIOIh30BaHNEe WHPOPMAIIUUA O TOJUTUYECKUX, PEITUTHO3HBIX, APYTHX
yOeXACHUSIX M YaCTHOM JKU3HU, a Takxke WH(OpMaluW, HapylIaromied TaiiHy
NEpPEenuCcKU, TeIePOHHBIX TIEPErOBOPOB, IOYTOBBIX, TeJerpaHbIX W HHBIX
COOOILIEHUH:

— pabOTHUKA TOJBKO C €ro MHUChbMEHHOTO COIJIacHsl WJIM Ha OCHOBAaHUU
Cy1eOHOTO peIICHHUS.

— 00yyYaroIerocss TOJbKO C MHUCHBMEHHOTO COTJIACHs POJUTENCH (3aKOHHBIX
MPEICTaBUTENICH) MaJIOJETHET0 HECOBEPIIECHHOJIETHErO0 OOydYaromierocs Wik Ha
OCHOBaHUM CyZI€OHOTO pELICHHUS.

3. XpaHeHue, 00pad0TKa U MCNOJIb30BAHUE MEPCOHATBHBIX JAHHBIX

3.1. [lepconanbHble [AaHHbIE pPaOOTHUKOB W oOOydamomuxcs [HUMHa3uu
XpaHsATCS Ha OyMaXXHbIX UM DJIGKTPOHHBIX HOCUTENSAX, B  CIEHHAIBHO
MpeAHa3HAYCHHBIX JJIs 3TOr0 MOMENIEHUIX, B MECTaX O0ECMeUMBAIOIIUX 3allUTy
OT HECAaHKIIMOHUPOBAHHOTO JOCTYIIA.

3.2. B mporecce XpaHEeHUS TEPCOHAIBHBIX JIAHHBIX pAOOTHUKOB U
obOyyaromuxcs ' MMHa3uM TOHKHBI 00ECIICUNBATHCS

— TpeOOBaHUS HOPMATHUBHBIX JIOKYMEHTOB, YCTaHaBIIMBAIOIIMX IpaBUia
XpaHeHHs] KOHPUICHITUATBHBIX CBEICHUM;

— COXPaHHOCTh HMEIOIIUXCA JIaHHBIX, OrPaHUYEHUE JOCTyNma K HUM, B
COOTBETCTBHM C 3aKOHOAATEJIbCTBOM Poccuiickorn denepani M HACTOSIIAM
[Tonoxenuem;

— KOHTPOJb 33 JIOCTOBEPHOCTHIO M TMOJIHOTOM TMEPCOHAIBHBIX JaHHBIX, HX
peryJisipHoe OOHOBJIEHUE U BHECEHHUE 10 MEPE HEOOXOIUMOCTU COOTBETCTBYIOIIUX
M3MEHEHUM.

3.3. JocTynm K mepcOHAJbHBIM JAHHBIM pPAOOTHUKOB U 00YyYaroluxcs
['MMHa3un uMeEIOT:

— IUPEKTOP;

—  3aMeCTHTENd JUPEKTOpa IO  y4eOHO-BOCHHUTATENIbHOW  pabote
(mepcoHanbHBIC  JaHHBIE  TOJBKO  PAaOOTHUKOB, HAXOMSIIUXCA B WX
HEMOCPEACTBEHHOM MOIYNHEHUH, IO HAPABIEHUIO IE€SITEIbHOCTH);



— 3aMECTUTENb JMPEKTOpa IO aJMUHUCTPATUBHO-XO3SIMCTBEHHOW 4YacTu
(mepcoHanbHble  JaHHBIE  TOJBKO  pPAOOTHUKOB,  HAaXOAAIIUXCA B  HX
HEIMOCPEICTBEHHOM MOAYUHEHUH, TI0 HAMPABIICHUIO JIEATEILHOCTH);

— KJIACCHBIE PYKOBOJUTENH (TOJBKO K MEPCOHAIBHBIM JJAHHBIM 00Yy4arOIINXCS
CBOETO KJlacca);

— WHBIE PaOOTHUKH, OIpeAeNseMble MPUKa30oM JupekTopa ['uMMHa3uum B
npeesiax CBOe KOMIETEHITUH.

3.4. Tlomumo nwuil, ykazaHHbIX B 0. 3.3. Hactosmero [lonoxkenus, mpaBo
JIOCTyIa K MEPCOHAIBHBIM JAHHBIM Pa0OTHUKOB M OOYYAIOIIMXCSI UMEIOT TOJBKO
JMLA, YIIOJTHOMOYEHHbIE JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

3.5. Jluma, wumeromme JOCTyNm K TMEPCOHANIBHBIM JaHHBIM  OOsI3aHBI
UCIIONIb30BaTh MEPCOHANbHBIE JaHHbIE PAOOTHUKOB M OOYYaIOIIUXCS JHIIb B
LENSAX, JUIsl KOTOPBIX OHHM OBUIHA MPEA0CTABIICHBI:

3.5.1. IlepcoHanbHble AaHHBIE OOYYArOUIUXCS HCIOJIB3YIOTCS ISl IIEJIEH,
CBSI3aHHBIX C OCYLIECTBICHUEM y4e0OHO-BOCIIUTATEIBLHOTO
npouecca. AIMUHUCTpALUS " NeAaroruaeckue pabOTHUKH
['MMHa3uM HCIONBb3yeT NEpPCOHANbHbIE AAaHHbIE A1 (OPMHPOBAHHS KJIACCOB,
COCTaBJCHHUs y4yeOHOro IUJIaHA, COCTaBJIEHUS OTYETOB B  BBILIECTOSLIUE
opraHuzanuu, (QOPMUPOBAHUS pA3IMYHBIX 0a3 JaHHBIX, [JI1 BO3MOXKHOCTHU
MO/IJIEP)KUBATH CBSI3b C POJAUTENSIMU (3aKOHHBIMU MPECTABUTEISIMHU), YUUTHIBATh
0COOEHHOCTH 00YYaIOIIUXCS MTPU €ro OOYYeHUH U BOCIIUTAHUU.

3.5.2. IlepcoHanbHble JAaHHbIE paOOTHHUKA HWCMOJB3YIOTCA IJis  IICJIEH,
CBSI3aHHBIX C BBINIOJIHEHUEM TPYJIOBBIX (GyHKIUH. AJIMUHUCTpAIUs
['MMHa3MKM  HUCHOJIB3YET MEePCOHAJIbHBIE IaHHBIE, B YACTHOCTH, JUJISl pELICHUS
BOIIPOCOB aTTecTaluK, (OPMUPOBAHUS y4EOHOrO IJIaHA, COCTABJICHUS OTYETOB B
BBIIIECTOAILIME  OpraHu3alMM, (QOPMUPOBAHUS  pa3NUMUHbBIX 0a3  JaHHBIX,
IPOABMKEHUST paOOTHUKOB IO ClyX0e, yCTaHOBJIEHHUs pa3Mmepa 3apriatel. Ha
OCHOBaHUM MEPCOHAIbHBIX JaHHBIX PEIIAETCS BOIMPOC O JOMyCKe pabOTHHKA K
HH(pOpMaIMK, COCTABJISAIONICH CITYKEOHYIO TalHY.

[Ipy TOpuHATHM  pEIIeHM, 3aTPAarvBaIOIIMX HMHTEpPEChl pabOTHUKA,
aAMUHUCTpALsl HE HMMEET MpaBa OCHOBBIBATHCS HA MEPCOHAJBHBIX [TaHHBIX,
MOJyYEHHBIX UCKIIOYUTENBHO B Pe3yJbTaTe UX aBTOMATHU3WPOBAHHON 00pabOTKU
WIM DJIEKTPOHHOTO TmosiydyeHus. PaGoTomaTens Takke He BIpaBe MPUHUMATH
pElIeHMs], 3aTparuBarolllie€ HHTEpeChl pabOTHHMKA, OCHOBBIBAACh HA JAHHBIX,
JOMYCKAIOUMX JIBOSKOE TOJIKOBaHUE. B ciyyae ecii Ha OCHOBaHUM NEPCOHATBHBIX
JAHHBIX HEBO3MOKHO JOCTOBEPHO YCTAHOBUTH Kakoi-nmuOo ¢akrt, padboroaareib
npeajiaraeT pabOTHUKY MPEJICTABUTh MMCbMEHHbBIE PA3bsICHEHUS.

3.6. IlepconasbHble JaHHBIE paO0OTHUKA OTPAXKAIOTCS B JIMYHOM KapTOUKe
pabotHuka (popma T-2), KoTOpas 3amoJHAETCS TMOCJE W3AaHUS MPHUKa3a O €ro
npuemMe Ha paboty. JIMuHbIE KapTOYKH PAOOTHUKOB XPAHATCS B CIEIHAIBHO
000pyZIOBaHHBIX HECropaeMbIxX mkadax B aipaBuTHOM mopsiake. Jluuasie nena u
JUYHBIC KAPTOUKH PAOOTHHUKOB XPaHATCSA B OyMa)KHOM BHJIC B MaIKax , TOCTYII K
KOTOPOMY UMEET CEKPETAph U JUPEKTOP.

3.7. TlepconanbpHbIe MaHHBIE COTPYJHUKOB MOTYT TaK)Ke XPaHUTHCS B
AJIEKTPOHHOM BHJI€ B JIOKAJIbHOW KOMIBIOTEpHOU ceTu. [locTosiHHbIN nocTyn (B



npenenax CBOEM KOMIIETEHIIMH) K 3JEKTPOHHBIM 0OazaM JaHHBIX, COAEP KAIUM
NEPCOHAJIbHBIE JaHHblE PAOOTHUKOB, UMEIOT TOJIBKO aJIMUHUCTpALIS
ruMHaszuu. JlocTynm — Apyrux — paOOTHHMKOB K IIEPCOHAJIBHBIM  JAaHHBIM
OCYUIIECTBJISIETCSI HAa OCHOBAHMM MHCHBMEHHOTO pa3pelieHusi paboTHUKA U
pacnopspKEeHUsT TUPEKTOpa TUMHA3ZHH.

3.8. [laponu ana  JocTyma K DJIEKTPOHHOM 0a3e JaHHBIX THMHA3UU
YCTaHABJIMBAIOTCS JTUPEKTOPOM U COOOIIAIOTCS HHAUBUAYAJIBHO COTPYAHUKAM,
MMEIOIINM JIOCTYII K IEPCOHAIBHBIM JAHHBIM COTPYIHHUKOB.

3.9. KomupoBare u enath BBIMUCKU U3 MEPCOHATBHBIX JaHHBIX paOOTHUKA
paspenaeTcsi UCKJIIOYHUTENIBHO B CIIY>)KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelleHus
pabOTHHKA U TUPEKTOPA TMMHA3UU.

3.10. ITepconanbHbIe JaHHBIE OOYYAIOIIETOCS OTPAXKAIOTCS B €r0 JTUYHOM
Jiene, KOTOpPOE€ 3amloJIHAETCS MOCiI€ W3JIaHds MpUKa3a O €ro 3auyuCiICHUU B
rumHazuio. Jlnuyneie nena oOydaromuxcs B andaBUTHOM NOpsake GopMUpyroTcs B
nankKax KjaccoB, KOTOpbIE XpaHATCS B CHENUAIbHO OOOpPYAOBAaHHOM IIKady,
JOCTyl K KOTOpOMY HMMEET aIMUHHCTpalusi THUMHA3UM U KJIACCHBIE
PYKOBOJIHUTEIN.

3.11. Benenue JIMYHBIX €T M OTBETCTBEHHOCTH 3a COXPAHHOCTb JIMYHBIX
JIeJ1 BO3JIO)KEHO Ha KJIACCHBIX PYKOBOJIUTEIEH.

3.12. YactnuHo cBeaeHUs 00 O0OyYaroIIMXCsl COAEpXKATCsl B KIACCHOM
KypHaJe, Ky/ia 3aHOCATCS KJIaCCHbIM PYKOBOJHUTEIIEM.

3.13. IlepcoHasibHblE AaHHBIE OOYYAIOIIMXCS MOTYT TaKX€ XPAaHUThCA B
AIIEKTPOHHOM BHUJE B JOKAJbHOM KOMITBIOTEPHOM ceTh. [IpaBo momHoro mocrymna k
AIIEKTPOHHBIM 0azam JTAHHBIX, coZIepKaIuM MEPCOHAJIbHBIE
JaHHBIE O00Yy4YaloOlUXCs, UMEeT  agMUHUCTpanus. OCTalbHbIE  I€1arOrHYecKue
pabOTHUKHM UMEIOT JOCTYIT TOJIBKO K TOM MH(pOpMALIMK, KOTOpas UM HeoOXoauma B
npejenax UCIOIHEHUS UX TOJKHOCTHBIX 00S3aHHOCTEH.

3.14. [Maponu noctyma K 0a3e JAaHHBIX YCTAaHABIMBAIOTCS TUPEKTOPOM U
COOOIIAIOTCS MHJMBUIYaJbHO PaOOTHHUKAM, UMEIOIIMM JOCTYN K MEePCOHAIbHBIM
JAHHBIM COTPYIHHUKOB.

3.15. KonwmpoBaTh u JenaTh BBIIUCKA U3 TNEPCOHAIBHBIX JIaHHBIX
00y4aroluXcs pa3peraeTcss NCKIOYUTENBHO B CITYKEOHBIX LEISIX C MUCbMEHHOTO
paspeleHusi poauTene (3aKOHHBIX IMPEACTAaBUTENEH) U AUPEKTOpa.

4. Ilepenaya nepcoHAIbHBIX JAHHBIX

4.1. Tlpu nepenavye NEpPCOHATBHBIX MAHHBIX PAOOTHUKOB U OOYYAOUIUXCS
TUMHA3UHA  JIPYTUM FOPHIWYECKUM ¢ (U3HYCCKUM JIMIAaM THMHA3Us JIOJDKHA
co0JIro1aTh CIEAYIOIINE TPEOOBAHUS:

4.1.1. TlepcoHanbHble AaHHBIE pAaOOTHHMKA, OOYYalOLIErocsi HE MOTYT OBITh
COOOIIEHBI TpeThel CTOpOHE 0€3 MUCHhMEHHOIO COryiacusi paboOTHHKA, POIUTENeH
(3aKOHHBIX MIpEeACTABUTENECH ) HECOBEPILIEHHOJIETHETO (MaJI0eTHETO)
oOyyaromierocsi, 3a MHCKIIOYEHHEM CIIy4yaeB, KOIrJla 3TO HEoOXOIuMo JUis
OpeayNpeKICHNS YTPO3bl )KU3HU U 310pPOBbI0 paOOTHHKA, 00YYaIOILIETrOCs, a TAKXKe
B CJIy4asiX, YCTAHOBJICHHBIX (De/IepaTbHBIM 3aKOHOM.



4.1.2. Jluma, modydYarolmMe — TEpPCOHANbHBIE  JlaHHble  paOOTHHKA,
00y4aroLerocs: JOJDKHbI MPEAYNPEkKAATbCS. O TOM, YTO 3TU JIAaHHBIE MOTYT OBITh
UCIIOJIb30BaHbl JINIIb B LEJAX, A KOTOPbIX OHU COOOIIEHBI. ['MMHA3us JOJHKHA
TpeOOBaTh OT 3TUX JUI[ NOJATBEPKIEHUS TOrO, YTO 3TO IMPABUIO COOJIOJEHO.
JInna, noiyvaromue nepcoHaIbHbIE JTaHHbIE pa0OTHUKA, 00YJarOIIerocst 00s13aHbl
coOmoaTh  peXuM  KOH(PUIEeHUUanbHOCTH.  JlaHHOE  MOJIOKEHHE  He
pacnpocTpaHsieTcss Ha OOMEH MEePCOHAJIbHBIMU JJTAHHBIMU PAOOTHUKOB B MOPSIJIKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMHU.

4.2. Tlepemaua mepcOHANBHBIX MJAHHBIX pPaOOTHHKA, OOYYalOIIErocsi ero
MPEICTABUTENSIM MOKET OBITh OCYIIECTBIICHA B YCTAHOBJICHHOM JEHCTBYIOIIUM
3aKOHOJATEIBCTBOM MOPSAKE TOJIBKO B TOM 00BEME, KOTOPBIA HEOOXOIUM IS
BBITIOJTHEHHSI YKa3aHHBIMU MPEACTABUTENIMU UX QYHKIUH.

5. IIpaBa pa0OTHMKOB, 00Y4aIOIIMXCSI HA o0ecredyeHHue 3aluThI
MePCOHAIbHBIX TaHHBIX

5.1. B nensx obecrieyeHus 3alUThl IEPCOHABHBIX JAHHBIX, XPAHSIIUXCS B
['imHa3uu, pabOTHUKH, POAUTENH (3aKOHHBIE TMPEICTABUTEIN) MAJIOJIETHETO
HECOBEPILICHHOJIETHET0 00y4aloIerocs, UMEIOT MpaBo:

5.1.1. [TonyyaTs nOJIHYIO0 HH(POPMAIIMIO O CBOMX MEPCOHANBHBIX JAHHBIX U UX
o0OpaboTke.

5.1.2. CB0OOJHOrO OEcriIaTHOro AOCTyNHa K CBOMM IEPCOHAIBHBIM JIaHHBIM,
BKJIFOUAs IPABO Ha MOJyYEHUE KOMHUHU JTF0O0H 3alncH, COAepIKaIIel MepCoHaTbHbBIE
naHHBIe  paOOTHMKA, 3a  HMCKIIOUYEHHWEM  CIy4daeB, IPeIyCMOTPEHHBIX
denepanibHbiMu  3akoHaMu. [lonmyueHue ykazaHHON UWHGOpPMAIUMU O CBOUX
NEPCOHANBHBIX JAHHBIX BO3MOXXHO TMpPU JIMYHOM OOpaiieHuu paboTHHKA,
poauTenelt (3aKOHHBIX MPEACTABUTENCH) — K OTBETCTBEHHOMY 3a OPTaHU3ALUIO U
OCYILIECTBIICHUE XPAHEHHUS IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

5.1.3. TpeboBaTh 00 HCKIIOUEHHH WM WCIPABICHUU HEBEPHBIX WIIU
HETMOJIHBIX TMEePCOHAIBHBIX JAHHBIX, a TaKXe JIaHHBIX, OO0pabOTaHHBIX C
HapylieHueM TpeOOBaHWW  JIEUCTBYIOIIETO 3aKOHOJATEIhCTBA.  YKA3aHHOE
TpeOOBaHKE JTOJKHO OBITHh O(OPMIICHO MUCHMEHHBIM 3asiBIIEHHEM PaOOTHUKA Ha
UMS TUPEKTOpa TUMHA3HH.

[Tpu oTkaze qUpEeKTOpa TUMHA3UH UCKIIOYUTH WIIM UCIIPABUTH MEPCOHATBHBIE
JTaHHBIE ~ paOOTHMKa  pabOOTHUK, POAMTENb,  3aKOHHBIH  MPEICTABUTENb
HECOBEPIIICHHOJIETHETO 00YYaroIerocsi MMeeT MPaBo 3asgBUTh B MMCbMEHHOM BUJIC
JTUPEKTOPY THMHA3UM CBOEM HECOTJIACHUH, C COOTBETCTBYIOIIMM OOOCHOBaHHEM
Takoro Hecorjacus. [lepcoHanbHBIE TaHHBIC OLIEHOYHOTO XapakTepa paOOTHUK,
pOIUTENb, 3aKOHHBIA TPEJACTABUTENh HECOBEPIICHHOJIETHETO OO0YJaromIerocs
UMEET MpaBO JOMOJHUTH 3asBICHUEM, BBIPAXKAIOIIMM €r0 COOCTBEHHYIO TOUYKY
3peHusl.

5.1.4. TpeGoBaTh 00 M3BEIIEHUN TUMHA3UHM BCEX JIUIl, KOTOPHIM paHee ObLIU
COOOIIEHbl HEBEpPHBIE WM HEMOJHBIE IEepPCOHAJbHbIE JaHHble pabOTHHKA,
oOyuarolerocsi 000 BceX NMPOU3BEACHHBIX B HUX HCKIIOYEHUSX, UCIPAaBICHUAX
VTN TIOTIOJTHCHHUSIX.



5.1.5. OOxanoBaTh B cyAe JO0ble HENpaBOMEpHbIE JACUCTBUA WIH
Oe3eficTBHS TUMHA3UU TIPU 00pabOTKE U 3alUTe €ro NePCOHANBHBIX JaHHBIX.

6. O0s13aHHOCTH CY0ObEKTA MePCOHAJBbHBIX JaHHBIX 110 00eCIeYeHUI0
J0OCTOBEPHOCTH €r0 MePCOHAIbHBIX JAHHBIX

6.1. B memix obecniedeHUs: JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX
pPaOOTHUKH OOSI3aHBI:

6.1.1. IIpu mpueme Ha pabOTy B TUMHA3HMIO TMPEICTABIISATH YIIOJHOMOYCHHBIM
paboOTHHKAM THUMHA3WHM JOCTOBEPHBIC CBEACHUS O ce0e B TOpsAIKE U 00Obeme,
MPEyCMOTPEHHOM 3aKOHOIATENBCTBOM Poccuiickon denepanum.

6.1.2. B cinyyae M3MEHEHHs MEPCOHATBHBIX JAaHHBIX paOOTHHKA: (aMUIHs,
UM, OTYECTBO, aJPeC MECTa JKUTEIhCTBA, IMACIIOPTHBIC TaHHBIE, CBEICHUS 00
0o0pa30BaHUU, COCTOSIHUU 3JI0POBbs (BCIEACTBUE BBISIBICHUS B COOTBETCTBHM C
MEJUIIMHCKUM 3aKITIOYEHUEM MPOTUBOIOKA3aHUMN JUIsl BBITIOJHEHUS PaOOTHUKOM
€ro JIOJBKHOCTHBIX, TPYJOBBIX 00sS3aHHOCTEH U T.I1.) COOOIIAaTh 00 3TOM B TEUCHHE
5 paboumx JHEH ¢ aThl UX U3MCHEHUH.

6.2. B memax oOecniedeHUss TOCTOBEPHOCTH IMEPCOHAIBHBIX JaHHBIX
0OyJarommxcsi:

6.2.1. Poautenu, 3aKOHHbIE NPEACTABUTEIIM  HECOBEPIICHHOJIETHUX
oOyyJarommxcsi Mpu MpPUEME B THMHA3UI0 MPEAOCTABISIOT YNOJHOMOYEHHBIM
pabOTHMKAM  THUMHAa3UM JIOCTOBEPHBIE  CBEIECHMS O cebe M CBOMX
HECOBEPIIICHHOJETHUX JETAX.

6.2.2. B ciyyae uU3MEHEHUs CBEICHUW, COCTABIISIIOIIMX IEPCOHAIBHBIE
JTaHHbIE oOyyaroiierocs, poauTenu (3aKOHHBIE MIPEJCTABUTEIIH )
HECOBEPIIICHHOJETHET0 00yyJaroierocsi B Bo3pacte 10 14 jget o0s3aHbl B TEUEHUE
MecsIa cooOuUTh 00 ’TOM YITOJIHOMOYEHHOMY PaOOTHUKY THMHA3UU.

7. OTBEeTCTBEHHOCTD 32 HAPYHICHUEC HACTOAIIECTO ITOJTOKCHUSA

7.1. 3a Hapymenue nopsigka oopaboTku (coopa, XpaHEHUsI, UCTIOJIb30BAHUS,
pacnpoCTpaHEHHs] U 3aIIMUThl) NEPCOHAIBHBIX JaHHBIX JOJKHOCTHOE JIMIIO HECET
aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C JICUCTBYIOIIMM
3aKOHO/IaTEJIHCTBOM.

7.2. 3a HapylIeHHE TpPaBWJI XPAaHEHUS M HCIIOJB30BAHUSA TEPCOHATBHBIX
JAHHBIX, TIOBJIEKIIEE 3a COOOM MaTepHallbHbIM yiepOd paboTomaTento, pabOTHHUK
HECET MAaTEepHAIBbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHH C JEHCTBYIOIIUM
TPYAOBBIM 3aKOHO/IATEITHCTBOM.

7.3. MarepuanbHblil yuiepO, HAHECEHHbIH CyOBEKTY MEePCOHAIBHBIX JaHHBIX
3a CYET HEHAJUIeKAIIEer0 XpPaHEHWs U HCIIOJIb30BAHUS TEPCOHAIBHBIX JIaHHBIX,
NOJUICKUT  BO3MEUICHHIO B TOPSJAKE, YCTAaHOBJIEHHOM  JEHCTBYIOIIUM
3aKOHO/1aTEJIbCTBOM.

7.4. 'uMHa3us BIpaBe OCYIIECTBISATH 0€3 yBEIOMIJIEHHUS YIOJIHOMOYEHHOTO
opraHa TO 3alUTe MpaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX JHIIb OOpPabOTKY
CJIEYIOIIUX MEPCOHATBHBIX TAHHBIX:



— OTHOCSIIUXCS K CyOBEKTaM MEPCOHANBHBIX JaHHBIX, KOTOPHIX CBSI3BIBAIOT C
OTepaTOpOM TPYJIOBbIE OTHOIICHUS (PaOOTHUKAM);

— MOJIyYEHHBIX OIEPATOPOM B CBS3M C 3aKJIIOUYEHHUEM JIOTOBOpA, CTOPOHOM
KOTOPOTO SBJIAETCS CYOBEKT NEPCOHAIBHBIX AAHHBIX (0OydaroLIUics U JIp.), €ClIu
NEPCOHAIbHBIE JAHHBIE HE PaCIpOCTPAHSIOTCSA, a TAaKK€ HE INPEAOCTaBISIOTCS
TPETbUM JHIaM 0e3 coriacus cyObeKTa NEPCOHAIBHBIX JaHHBIX U UCHOJB3YIOTCS
ONEpPaTOPOM  MCKJIIOUUTEIBHO ISl HCIOJIHEHUS YKa3aHHOIO JIOrOBOpa M
3aKJIFOUEHUS IOTOBOPOB C CYOBEKTOM MEPCOHATBHBIX TAHHBIX;

— SIBJIAIOIIUXCS O0IIEOCTYTHBIMU EPCOHATBHBIMU JJAHHBIMU;

— BKJIIOYAIONINX B ce0s TOJNBKO (haMUJIMM, UMEHAa M OTYeCTBA CYOBEKTOB
NEPCOHAIIBHBIX JaHHBIX;

— HEOOXOJUMBIX B LEISIX OAHOKPATHOTO MPOITyCKa CyObEKTa MEePCOHATbHBIX
JAHHBIX Ha TEPPUTOPUI0 OOPA30BATEIBHOTO YUPEKIAEHUS WJIH B HHBIX
aHAJIOTUYHBIX LIEJISX;

—BKJIFOUYEHHBIX B HMH(POPMAIMOHHBIE CHUCTEMbl IE€PCOHAIBHBIX JIAHHBIX,
UMEIOLINE B COOTBETCTBUHM C (pelepaIbHBIMU 3aKOHAMM CTaTyC (henepasibHbIX
aBTOMATHU3UPOBAHHBIX MH(OPMALMOHHBIX CUCTEM, a TaKXK€ B TI'OCYJapCTBEHHBIE
MH(POPMAILIMOHHBIE CUCTEMbI IEPCOHATIBHBIX JAHHBIX, CO3/IaHHBIEC B LIEJISAX 3aLIUThHI
0€30I1acCHOCTH IOCy1apCTBa U OOILECTBEHHOTO MOPSAIKA;

— oOpabaTbiBaeMbIX 0€3 HCIIOJIB30BAHUS CPEACTB aBTOMAaTH3alMM B
COOTBETCTBUM C (peAepalbHbBIMU 3aKOHAMU WJIA WHBIMH HOPMAaTHBHBIMH
npaBoBbIMM akTamMu Poccuiickoit denepanuu, ycTaHaBIMBAIOIIMMHI TPEOOBaHUS K
oOecrieyeHnto 0e30MaCHOCTH TMEPCOHAIBHBIX JAHHBIX NHpPHU HUX O0paboOTKe U K
cOOJIIOICHUIO MPAB CYOBEKTOB MEPCOHATBHBIX JIAHHBIX.

Bo Bcex ocTanpHBIX Ciyyasx omneparop (IMPEKTOp THUMHAa3uu W (WJIIN)
YIOJHOMOYEHHbBIE MM JiMla) 00s3aH HaNpaBUTh B YIOJHOMOYEHHBIA OpraH Mo
3alUTe NMpaB CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX COOTBETCTBYIOIIEE YBETOMIICHHUE.
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